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Annual Irrigation Checkup

• Reasonable Regulation

–Prevent water waste

– Improve landscape irrigation efficiency

–Establish effective communication 

channels 

–Meets all requirements of the 

conservation ordinance

City Ordinance – January, 2006
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Annual Irrigation Check Up Ordinance

Ch. 34, Sec 273(3), Effective January 1, 2006:

“An annual irrigation system analysis shall 

be required for large use and large 

properties and shall be submitted in 

writing to the SAWS Conservation 

Department on or before May 1st of 

each year…”
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Compliance Actions

Leaving individual zone(s) or entire system off is 

not an approved compliance action. 

– Required to make necessary repairs

OR

– Permanent removal/disable of individual zone, sections or the entire 

system

• $300 rebate for permanent removal of zone valves.  

• Removal of all zone valves wired to a controller meets compliance

• Do not have to remove entire system

Repair or Retire
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Online Irrigation Checkup Form

Access online form on SAWS webpage:

www.saws.org/irrigationcheckup

http://www.saws.org/irrigationcheckup
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Notification Letters

Provide the required information

for login
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• Enter 

• Meter #

• Service Address Zip

• Initials

• Click on Login

Login Page
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Home Page

Verify the following:

• Meter #

• Controller Count

• SAWS Account Name

• SAWS Service Address

• Click on Create 

Report
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Verify Controller Count
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Step 1: Property Information (All Controllers)

• All info is auto-filled except for the 
Business Name/DBA

• Verify Assigned Watering Day

• Enter the Business Name you are 
familiar with and verify the auto-filled 
info is correct

• Click Save & Proceed to Step 2
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Assigned Watering Day
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Step 1: Property Information (All Controllers)

• Compliance report, 

not exemption 

report
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Do Not Use Back Button On Your Browser

Step 2: Responsible Party (All Controllers)

• Please provide contact info for the 

Responsible Party

– Individual considered the local 

point of contact / decision-maker 

for the property (i.e., property 

managers, business owners, and 

facility and operations managers)

• Click Back if you need to return to 

Step 1, Return Home or Save & 

Proceed to Step 3
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Do Not Use Back Button On Your Browser

Step 3: Irrigation Company (All Controllers)

• Please provide all 
required information for 
the TCEQ Landscape 
Irrigator that completed 
the irrigation checkup (if 
applicable)

• Click Back if you need 
to return to Step 2, 
Return Home or Save 
& Proceed to Step 4
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Controller Count 

Meters with 1-3 controllers-

Irrigation System Analysis (ISA) 

form is not required to be 

uploaded. 

Meters with 4 or more 

controllers-

Irrigation System Analysis (ISA) 

form will be required to be 

uploaded for each controller. 
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Step 4: Irrigation Analysis Summary (1-3 Controllers)

• Enter system information

– Date of Analysis

– Flow Sensor Y/N

– Master Valve Y/N

• Enter controller information for each 

representative zone type

– GPM

– Total minutes of runtime per week

– Total number of zones

• Click Save & Proceed to Step 5, 

Return Home, Back if you need to 

return to Step 4
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Step 5:  Compliance Actions (All Controllers)

Click Back if

you need to 

return to Step 4, 

Return Home 

or Save & 

Proceed to 

Step 6
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Step 6:  Acknowledgements (All Controllers)

• Required to 

acknowledge that the 

irrigation system 

checkup complies with 

all rules and regulations 

of the city ordinance
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Step 7: Submit Compliance Report (All Controllers)
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Step 7: Submit Compliance Report
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Confirmation of Successful Submission (All Controllers)

• Report is under review 

until approved

• Approval email will be 

sent to Responsible 

Party and Licensed 

Irrigator 

(if applicable)

• Click “Home” to View 

Report
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Step 4: Irrigation Analysis Summary (4+ Controllers)

• Enter 

– Total # of controllers

– Total # of zones

– Estimated Peak Monthly 

Gallons

– Date of Analysis as 

documented on the Irrigation 

System Analysis Form(s)

• Click Save & Proceed to Step 

5, Return Home, or Back if 

you need to return to Step 3
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ISA Form Submission Email (4+ Controllers ONLY)

• Subject line: “ACTION 

REQUIRED”

• Reference Number for the report

• Click Here to Upload ISA 

Form(s)

• Upload Required

– Emailed forms not accepted
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View Report

After successful 

submission, click 

View Report on 

the Home screen
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View Report

• Scroll down to 

see all info 

entered in the 

report

• Click Print if you 

want a paper 

copy or PDF
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View Report

• Click Logout to return to Login Screen 

• Click Home for home page

• Enter new reports or can login at any time with 

meter #, Checkup Key and initials and View Report 

for specific property already submitted
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No more “locked” reports  

• Online reports can 

be started and saved 

as “In Progress” 

status

• Action: 

Continue Report
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Meter Groups

Properties with Multiple Meters

One time Input 

and Save for the 

Responsible 

Party and 

Licensed Irrigator

Auto fill on Step 

2 and Step 3
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One time Input and Save
Responsible Party

Responsible Party =  

local decision-maker for 

the property

Click Next to provide LI 

contact info
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One time Input and Save
Landscape Irrigator (LI)

• LI # must be current for 

compliance approval

• Affiliation with the property

Click Save Data & Return to SAWS Irrigation Checkup main page
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Previously Saved Responsible Party and Irrigation 

Company Data
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Meter Group

Responsible Party and LI (steps 2 and 3 )

auto-filled for all reports in the meter group   
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Save Inputs & Return 

Edit existing 

contact info for RP 

and LI

Click Back, Cancel 

& Return or Save 

Inputs & Return
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Meter Groups

• If your property has more irrigation meters than are shown below, 

you can add those meters to your existing Meter Group by clicking 

the green button “Add a Meter to Meter Group”

Add Meter to Group
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Looped Systems

If property has more 

than one meter 

feeding  the irrigation 

system, indicate on 

Step 1 on report for 

ALL METERS on 

the looped systems. 
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Step 4: Looped System Meters

1st Meter on Looped System:

– Enter all system data.  

2nd and 3rd, Etc Meters On Looped System:

– Enter Flow Sensor, Master Valve and 
Date of Analysis

– Enter 0’s for the zone data

• Click Save & Proceed to Step 5
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Checkup Status-Successful Submission
• In Progress

– Partially completed; must return and Continue Report by May 1st

• Pending Review 

– Successful submission, confirmation email sent.

• Pending ISA Forms

– Successful submission; email requesting ISA Form upload sent

• Pending ISA Form Review
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Checkup Status – Successful Submission
• Pending ISA Forms

– Successful submission; email requesting ISA Form upload sent

• Pending ISA Form Review

– ISA Forms successfully uploaded and time stamped

• In Compliance

– Confirmation of compliance email to LI and RP; No further action required

• Checkup Required-Awaiting Submission

– Prior submission not approved; new compliance report required by May 1st
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Large Property Variance 

SAWS considers watering variance requests for especially 

large landscapes that cannot reasonably apply ½ inch of 

water to their landscape per week in the course of eight 

hours on their designated watering day.
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Large Property Variance 

“In the spirit of conservation….”

• Outline a viable strategy to significantly reduce total water 

use to ½” or less per week per zone

• Demonstrate potential water savings by prioritizing zones 

and turning off zones with lower priority
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Large Property Variance 

• Required Information:
– Table with proposed irrigation 

schedule for each zone (included in 

the application package)

– A list of zones that may be left 

dormant and not irrigated (to 

demonstrate conservation efforts)

– Estimated precipitation rate for each 

zone type

– A map of all controller, labeled with 
the proposed watering days

– SAWS approved signage
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Questions and Feedback

irrigationcheckup@saws.org

mailto:irrigationcheckup@saws.org
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